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Section 1: Grant Identification
	Item
	Details

	Parish
	

	Name of PDC
	

	Name of person completing report
	

	Contact number & email
	

	Project Title
	

	Grant Call #
	

	Financial Year
	

	Grant Amount Received
	

	Date Funds Received
	

	Date of Report Submission
	






	Objective
	Activity Implemented
(must be aligned with grant objectives)
	Objective Met? (Yes/No)
	Date completed
	Amount spent

	A
	
	
	
	

	B
	
	
	
	

	C
	
	
	
	

	D
	
	
	
	


Section 2: Grant Objectives and Activities



Section 3: Implementation Challenges
Were there any difficulties in implementing the grant activities?



If objectives were not met, please explain:



Section 4: Outputs and Impact
	Output
	Impact / Result Achieved

	Example: Community cleanup conducted
	Community environment restored

	Example: Social Service Fair held
	40 persons received trn, 30 persons passport etc

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Section 5: Recommendations for the Grant Programme
Do you have any recommendations for the grants programme?





Section 6: Financial Report (Income & Expenditure)
Income
	Source
	Amount (JMD)

	Balance Brought Forward from Previous Grant
	

	Latest SDC Grant Amount Received
	

	Total Available Funds
	



Expenditure 
(list all items purchased, you may place additional lines)
	Item
	Description
	Amount Spent (JMD)

	A
	
	

	B
	
	

	C
	
	

	D
	
	

	Total Expenditure
	



Balance Calculation
	Item
	Amount

	Total Funds Available
	

	Total Expenditure
	

	Balance Remaining
	Total Funds Available – Total Expenditure = Balance Remaining


Is there a balance remaining from the grant?                    ☐ Yes ☐ No
If yes, balance amount: ____________________
(Balance should not exceed 15% of the grant amount awarded.) 
Section 7: Governance Reconstruction Progress
(Required under the Conditional Governance Reconstruction Agreement)
	Requirement
	Status (Completed / In Progress / Not Started)

	Constitution reconstructed
	

	Meetings re-established
	

	Meeting minutes restored
	

	Strategic Plan developed
	

	Membership list submitted to SDC
	

	Financial records reconstructed
	

	Quarterly reporting resumed
	

	Governance training attended
	


Section 8: Supporting Documents
The following must be attached to support all expenditure:
[bookmark: _GoBack]☐ Receipts 
☐ Invoices
☐ Photographs of grant activities (where applicable and possible)
☐ Cash Book (copy)
☐ Attendance lists (if applicable)

Section 9: Declaration 
I certify that the information contained in this report is accurate and reflects the use of funds provided under the Government of Jamaica Administrative Grant Programme.
	Name
	Position
	Signature
	Date

	
	President
	
	

	
	Secretary
	
	

	
	Treasurer
	
	




Section 15: SDC Verification (Official Use Only)
	Item
	Details

	Parish Manager
	(name/signature/date)

	Field Officer
	(name/signature/date)

	Monitoring Visit Conducted
	☐ Yes                        ☐ No

	Compliance Status
	☐ Compliant             ☐ Non-Compliant

	Remarks
	




