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GOVERNMENT OF JAMAICA ADMINISTRATIVE GRANT 
SPECIAL APPLICATION FORM

Community Development Committee Outreach & Support Initiative 2026
 
This special application form is designed exclusively for Community Development Committees (CDCs) that lost financial, operational or governance documents as a direct result of Hurricane Melissa (October 28, 2025). This process allows for provisional eligibility subject to structured verification and mandatory compliance conditions.


NAME OF PARISH:		_______________________________________
NAME OF COMMUNITY:	_______________________________________
NAME OF GOVERNANCE STRUCTURE: ______________________________

[bookmark: _GoBack]
Revised March 2026



SECTION 1: HURRICANE MELISSA IMPACT DECLARATION - Date of Impact: October 28, 2025                


	Nature of Loss (Tick all that apply):

	☐
	Constitution destroyed

	☐
	Minutes destroyed

	☐
	Financial records destroyed

	☐
	Membership records destroyed

	☐
	Previous Grant Report records destroyed

	☐
	Projects or Activities documentation destroyed

	☐
	Other:

	Brief Description of Hurricane Damage to Records:

	


	☐ We certify that the above losses occurred as a direct result of Hurricane Melissa.


[bookmark: _Toc303092649]
	Primary Contact Person for Application


	Name: 
	

	Phone#: 
	

	Email: 
	






SECTION 2: Group Profile 




	Name of CDC:
	

	Approximate Year Established:
	

	Mailing Address:
	

	Email:
	

	Telephone Number:
	

	TRN/GCT:
	

	Was the CDC previously verified by SDC?                    ☐ Yes ☐ No ☐ Unsure




	Current Executive Members:


	Position 
	Name (First and Surname) 
	Contact number
	 Email

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	










SECTION 3: RELIEF PROJECT PROPOSAL




	Project Title:

	Relief Activity Type:
	

	☐
	Social Services Fair (Document Replacement)

	☐
	Community Centre Minor Repairs

	☐
	Community Cleanup Initiative (removing debris, plastic bottle recycling)

	☐
	Procurement alternative forms of power (generator, solar lights etc)

	☐
	Improvement/Establishment of connectivity (purchase Star Link, Modem etc)

	Problem Statement and Project Description (Post-Hurricane Need):
Include at least one grant objective
	

	Estimated Direct Beneficiaries:
	

	Total Amount Requested (Maximum JMD $60,000):
	

	CDC agrees to submit:

	☐
	Complete Grant Report (including income and expenditure statement)

	☐
	Receipts & Supporting Documents













Section 4: Banking Information 



	Does the CDC currently have access to its bank account?            ☐  Yes      ☐  No

	Bank Name: 
	

	Bank Address:
	

	Account Name:
	

	Account Number:
	

	Verified banking information attached (picture of bank book or letter from the bank) ☐




SECTION 5: CONDITIONAL GOVERNANCE RECONSTRUCTION AGREEMENT





	If approved under provisional eligibility, the CDC agrees to complete the following within six (6) months:
NB selections are to be made based on documents declared as lost/destroyed.

	☐
	Allow SDC monitoring and compliance visits

	☐
	Reconstruct Constitution 

	☐
	Re-establish Executive and General meetings

	☐
	Reproduce or re-establish meeting minutes

	☐
	Submit updated Membership List

	☐
	Reproduce or re-stablish financial documents

	☐
	Attend Mandatory Governance & Financial Management Training















SECTION 6: LEGAL DECLARATION




We declare that the information provided is true and that document loss occurred due to Hurricane Melissa. We understand that false representation may result in disqualification, recovery of funds, and further action. We further declare that all attachments and supporting materials are true and correct to the best of our knowledge. Additionally, we understand that the Government of Jamaica Administrative Grant Selection Committee may ask for additional information at any stage of the application process. We also understand that the SDC has the right to visit projects and speak publicly about the project and use the project as a part of any public relations material for the SDC both in the present and future.  Furthermore, we understand that a report of expenditure must be completed for each grant received and failure to do so will result in the entity not being able to access any of the SDC’s grant facilities until the entity is compliant. Lastly, upon the award of a grant, the SDC reserves the right to inspect the operations of the group/beneficiary in a bid to measure its functionality.
	President Name:
	Signature:
	Date: ____/____/2026

	Secretary Name:
	Signature:
	Date: ____/____/2026

	Treasurer Name:
	Signature:
	Date: ____/____/2026





SECTION 7: PARISH MANAGER & FIELD OFFICER ENDORSEMENT





	Name
	Title
	Contact Number
	Signature

	
	
	
	

	
	
	
	











	FOR OFFICIAL USE ONLY

	Provisional Eligibility Granted: 
	☐ Yes   ☐ No

	Group found on Verified List:
	☐ Yes   ☐  No

	Amount Approved :

	Conditions Imposed:

	Approving Officer:
	Signature:                                 Date: ____/____/2026





