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GOVERNMENT OF JAMAICA ADMINISTRATIVE GRANT 





REPORT TEMPLATE


Parish Development Committee (PDC)













SECTION 1: GRANT DESCRIPTION

	Parish
	

	Name of PDC
	

	Name of Person Completing Report
	

	Contact number and email address
	

	Project Title
	

	Grant Call #                    
	

	Financial Year
	

	Grant Amount Received         
	

	Date Funds Were Received 
	

	Date of Report 
	






SECTION 2: GRANT OBJECTIVES AND ACTIVITIES

	
	Objective
	Activities Implemented
(Must be aligned to objectives)
	Objectives met? (Yes/No)

	A.
	
	
	

	B.
	
	
	

	C.
	
	
	

	D.
	
	
	

	E.
	
	
	

	F.
	
	
	


*Indicate if the item was purchased or an APPROVED down payment was made. 
*Add rows where necessary









SECTION 3: IMPLEMENTATION CHALLENGES

Were there any difficulties in implementing the grant activities?
__________________________________________________________________________________________________________________________________________________________________________________________________________________

If objectives were not met, please explain:
__________________________________________________________________________________________________________________________________________________________________________________________________________________

 SECTION 4: OUTPUT AND IMPACT

	Outputs
	Impact/Result Achieved

	
	

	
	

	
	




SECTION 5: RECOMMENDATIONS FOR GRANT FACILITY

Do you have any recommendations for the grant facility?
__________________________________________________________________________________________________________________________________________________________________________________________________________________





SECTION 6: FINANCIAL REPORT (INCOME & EXPENDITURE)

Income
	Source
	Amount (JMD)

	Balance Brought Forward from Previous Grant
	

	Latest SDC Grant Amount Received
	

	Total Funds Available
	




Expenditure 
(list all items purchased, you may place additional lines)
	Item
	Description
	Invoice/Receipt #(s)
	Amount Spent (JMD)

	A
	
	
	

	B
	
	
	

	C
	
	
	

	D
	
	
	


[bookmark: _GoBack]
Balance Calculation
	Item
	Amount

	Total Funds Available
	

	Total Expenditure
	

	*Balance Remaining
	


* Calculation: Total Funds Available – Total Expenditure = Balance Remaining

Is there a balance remaining from the grant?                    ☐ Yes    ☐ No
If yes, balance amount: ____________________
(Balance should not exceed 15% of the grant amount awarded.) 




SECTION 7: SUPPORTING DOCUMENTS
The following must be attached to support all expenditure:
☐ Receipts 
☐ Invoices
☐ Photographs of grant activities (where applicable and possible) 
☐ Cash Book (copy) 
☐ Attendance lists (if applicable)

SECTION 8: DECLARATION
I certify that the information contained in this report is accurate and reflects the use of funds provided under the Government of Jamaica Administrative Grant Facility.
	Name
	Position
	Signature
	Date

	
	President
	
	

	
	Secretary
	
	

	
	Treasurer
	
	





SECTION 9: SDC VERIFICATION (OFFICIAL USE ONLY)

	Parish Manager
	(name/signature/date)

	Monitoring Visit Conducted
	☐ Yes                        ☐ No

	Compliance Status
	☐ Compliant             ☐ Non-Compliant

	Remarks
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